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RETURNS.

1. Keepers are required to make up their quarterly returns promptly
at the close of each quarter-year, and transmit them by mail to the
address of the light-house inspector of the district for examination, and,
if found to be correct, entry on the books of the inspector’s office, and
transmission to the Light-house Board.

2. In addition to the quarterly return of daily expenditures of oil,
wicks, and chimneys, and the abstract of the aggregate receipts and
expenditures during the quarter, at the back of it (Form No 45), and
the annual returns of shipwrecks near the light-station, and of the
namber of vessels which have passed within sight of the light during
the year, a RerurN of all articles and quantities received and expended
during the year (Forms Nos. 484, 485, 48¢), from the Ist July to the
30th June, and a correct inventory of all public property at the light-
station at the close of the fiscal year, will be made up from the expend-
iture hooks, according to the printed forms, and transmitted immediately
thereafter by mail, or delivered by hand, to the light-house inspector of
the distriet, to be examined, entered in the books of his office, and, when

. found to be correct, transmitted to the Light-house Board.

3. When a light-keeper resigns or is removed, a correct inventory of
all public property under his charge will be made up in the presence of
his successor, who will retain a copy, and sign two others, as receipts to
the retiring keeper (Forms Nos. 462 and 466), to be sent or delivered to
the light-house inspector.

4. In case of the death of a keeper, the successor will receive from
the wife or assistant, or other responsible person in charge of the light
at the time, the supplies and other public property, and receipt for them
as in the case of resignation or dismissal of a keeper.

5. No light-keeper, or representative of a light-keeper, will be entitled
to receive any balance on account of salary until he shall have accounted
satistactorily for all the public property in his charge, or which should
have been in his charge, at the time of the resignation, dismissal, or
death of the keeper.

6. No keeper should sign receipts upon entering upon duty, or for
supplies from the supply vessel, or from any other source, unless he is
satisfied that the articles and quantities are correctly stated, as keepers
will be held strictly and pecuniarily responsible for all articles and quan-
tities they receipt for, and a subsequent discovery of error in their
receipts will not relieve them from this responsibility. The names and
quantities of all articles of public property must be entered at the proper
places in this book as soon as they are received, and the quantities con-
sumed must be entered at the times of issning them for consumption.

7. All articles condemned as unfit for use are to be retained for
exhibition to the inspector; and no alleged deficicney of utensils, brooms,
brashes, or other fixtures, will be supplied unless the worn out or con-
demned articles are kept and exhibited when called for, and the keeper
will be held accountable for their original value.

The attention of keepers is called to the General Accounts of stores
received and consumed, given on the last pages of this book.

As soon as articles are received they should be entered in the book
under the appropriate heading. Before a quarterly return is transmitted
to the Inspector, its figures should be entered under the head of articles
consumed, and a balance should be struck, which balance should, in all
cases, correspond with the quarterly return and should be the basis of
the next quarterly return. :

The same remarks apply to the Adnnwal Returns.

LIGHT-VESSELS.

The foregoing directions will be followed by keepers of Ligu1-vEsskrs
so far as they are applicable to them.

By order of the Light-house Board:
W. B. SHUBRICK,
Chairman.
THORNTON A. JENKINS,} Sk
W. B. FRANKLIN, § ¢
TrreAsury DEPARTMENT,
Office Light-house Board, Sept. 6, 1858.

Approved:
HOWELL COBB,
Secretary of the Treasury.
CIRCULAR.
ORDERED:

1. That the attention of the inspectors be called to the negligent and
irregular manner in which many of the light-keepers keep their expend-
iture books and make up their quarterly returns of expenditures of oil
and other supplies. :

2. That the inspectors be instructed to have the daily expenditure
returns of the light-keepers carefully examined as they are received from
the keepers, and, when found to be correct, entered in the office book,
before transmission to the Light-house Board, and report all cases to this
Board in which there is evidence of negligence in keeping the accounts
of expenditures, or of any attempt to keep them by computation of time,
or of quantities of oil expended.

8. That the most rigid accountability must be exacted of all persons
employed on light-house service for all public property intrusted to their
care, and any failure to account satistactorily for oil or other public
property is to be promptly reported.

By order of the Light-house Board:
W. B. SHUBRICK,

Chairman.

THORNTON A. JENKINS,) O
W. B. FRANKLIN, S ecretaries.

TrEASURY DEPARTMENT,
Office Light-house Board, Washington City.

See end of Book for General Jdccount of Stores, Hlluminating Apparatus, Fixtures, and all other public
vroperiy, received and conswimed.

... Nors.—Light-keepers are strictly prohibited from making any purchases, or incurring any expenses, on acconnt of the Light-house Establi-hment, by the Rules and Regulations. No
bills or claims will be paid. Light-keepers will make their wants known in time, and, if reasonable, they will be supplied by ths inspector or other authorized agent of the Light-house Board.

THORNTON A. JENKINS,
Seerctary Light-house Board.
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